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General remarks 

• Keep your student number at hand. 
 
• If your minimum fees for registration are not paid yet, you 

will NOT be fully registered. 
 

• You cannot change your programme. 
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Create your pin 

5 

If you log in for 

the first time, 

click here to 

create a pin.  

 

Remember: If 

you applied on 

the web or 

accessed your 

results, you 

created a pin 

already. The 

same pin must 

be used to 

register. 
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Complete these two fields 

and click ''next'' to 

proceed. 
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All the fields on 

this screen are 

compulsory:   

•Remember your 

pin 

•Remember the 

answers to the 

security 

questions 

•Please note: the 

answers are case 

sensitive. 
• Click next 

 

You have 

created your 

pin. In the 

future use this 

pin to gain 

access to the 

university’s 

web enquiries. 
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Log in to 

register. 



Student records 
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Select 

''Registration''. 



Self-registration 
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Select "Self-

registration''. 



Qualification Registration 
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Registration 

year must be 

2015. 

Click "Next" to continue, if 

indicated that you may 

register. 

Application status must indicate 

"Register" 

If anything else appears, see Admissions 

office, building A1 G46 



PERSONAL INFORMATION 
• Click on ''next'' to move through the different pages.  

Most of the data are shaded and you are not allowed to 
make changes yourself - FOR CHANGES, YOU WILL 

HAVE TO REPORT TO THE REGISTRATION VENUE 

WITH THE NECESSARY DOCUMENTS OF PROOF. 

 

• If a field is not shaded, you are allowed to make 
amendments. 

 

• Fields marked with a    *     are compulsory. 
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Permission to disclose personal information 
and confirmation of contact detail  

If Postal or Street Address 

changed, please see 

Admissions Office to 

update details 
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Compulsory field – click Yes or No 

Type in new 

e-mail 

address. 

Remember 
studentnumber

@nwu –
address will 

not be 
available from 
28 Feb 2015!! 



Qualification Information 
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This is the 

qualification 

and 

curriculum 

for which 

you were 

accepted or 

previously 

registered. 



Please note!   
On the next screen, modules will be displayed as follows: 

• All FAILED and OUTSTANDING modules for previous 
years are listed: 
• Of these you can select a MAXIMUM of 2 first and 

2 second semester modules, OR one year module. 
• If you need to register for more than 2, or other 

modules, please add during ADD & DROP. 
• Thereafter all the CURRENT YEAR‟S modules are 

listed. 
• ELECTIVE MODULES in your curriculum (if any), are 

listed separately for you to select. 
o Make sure there is a tick next to each module you are taking! 
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Important: 
Please note 

the 
notifications 
in red - if you 
marked only 
1 module, or 

only first 
semester 
modules!!  Select all 

modules for 

current 

curriculum as 

indicated on 

your 

registration 

form / calender. 

 

Where elective 

modules are 

indicated, you 

should choose 

accordingly 

(see next slide 

for more 

instructions). 
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On this screen select your campus, 

method of delivery and the module 

period are selected, if not already 

selected.  These are the modules for 

which you will be registered (see next 

slide for more instructions). 

 

Please note that you cannot change to 

another campus here! 



Please note…  
• When you have selected your modules, proceed to the 

next screen, where changes can be made. 
• Click „‟next‟‟ to apply the prerequisite test. 
o The ticks below ''Pass prerequisites'' indicate the 

modules for which you will be allowed to register. 
o Click on the ''i'' to see why the module does not satisfy 

the prerequisite requirement. 
• The modules for which you qualify to register are 

displayed on this screen, together with those that did not 
meet the requirements.   
o Click on “Remove unsuccessful modules” to remove 

them from the screen.  
o The modules for which you will be registered, remain on 

the screen. 
o During ADD & DROP unsuccessful modules may be 

registered if approved by faculty 
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Select your study material. The code after the study material reads as follows: 
Mafikeng Campus = MEC (English/Contact) 

 

* Only one tick per module allowed 



Undertaking 

Notification of financial 
implication 
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If your 

minimum fees 

are not paid, 

you will NOT be 

registered 

FULLY.  
 

You will not be 

able to print a 

''Proof of 

Registration''.  

No study 

material will be 

issued. 

Accept the 
terms of 

agreement. 
 

Please note:  
If you do not 
accept the 

terms of this 
agreement, 
you will not 

be 
registered. 



Request for proof of 
registration 

21 

Click here to 

generate your 

''Proof of 

Registration''. 
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Proof of 

Registration. 

Click Print. 

NB!!!!! If the certificate of registration does not open, or you only see ******* where modules 
should be, you are NOT FULLY REGISTERED. Report to Admissions as soon as possible 

otherwise your registration will be cancelled.  
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Verify Proof is printed 
Sign off /  Log off  
Congratulations! 
You are now a registered 
student of the North-West 
University  23 




